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Managing User Access

* When a Site is created by default it inherits
permissions from the parent site (site above)

= Permissions for a site need to break inheritance in
order to add additional permissions to the site

= Users can be added to the site in two ways
* Individual Users
» Groups (Groups must be created by the Portal Administrator)
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Managing User Access

* When modifying / adding users on a site
e Add them to an existing group Full Control - Has full control.
o Add them as an |nd |V|dua| and Diesign - C-an wiew, add, update, .delete. ap|:.|r|:|ve. anc-l IIL.IStl:IITIiEE.
. . . Manage Hierarchy - Can create sites and edit pages, list items,
assign permissions Tilines
. . Approve - Can edit and approve pages, list items, and documents.
- Change groups or permissions | o

Contribute - Can view, add, update, and delete.
Read - Can view anly.
Restricted Read - Can view pages and documents, but cannot

view historical versions or review user rights information.

View Only - Members of this group can view pages, list items, and
documents, If the document has a server-side file handler
available, they can only view the document using the server-side
file handler.

MCFullControl - MC version of Full Control minus adding personal
webparts

MCDesian - MC version of Design - Can view, add, update, delete,
approve, and customize.

MCManage Hierarchy - MC Version of Mange Hierarchy Can create
sites and edit pages, list items, and documents.

MCApprove - MC version of Approve -Can edit and approve
pages, listitems, and documents.

MCContribute - MC Version of Contribute - Can view, add, update,
and delete,
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Haome | Mews ™ | Units ~

You are here: Home =

View All Site Content

I Marine Forces
Korea
News
Press Releases
Photos
MarforkK2

Marforktest1

—

THE FEW. THE PROUD.

Official U.5. Marine Corps Weh Site

-

Recruiting ™ | Training & Education = | Career ™ | Marine Services ™ | In the Communit]

The Marine Forces Korea site is not being hosted here at f

Please visit Marine Forces Korea to view the current site.

Edit Page
Change the content and Web Parts
on this page.

Create Page
Create a page in this site,

Create Site
Add a new site under this site,

show Page Editing Toolbar
Display the page status and editing
options for this page.

View All Site Content
View all libraries and lists in this site.

View Reports
View reports on documents, pages 4
and tasks.

Modify All Site Settings
Chanage all site settings in this site.

5ite Settings

4 .2

Manage site settings on this site.

People And Groups
Manage the users and groups in this
site.

e

e 5,

Manage Content and Structure
Reorganize content and structure in
this site collection.

Modify Navigation
Change the navigation links in this
site,

Nevws organizations can contact oy
@ (703) 514-4309 for more infor
Copyright 2006, Al Rights Resery

Modify Pages Library Settings
Change settings such as versioning
and workflow for Web pages in this
site.
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Managing User Access

Use this page to give new permissions.

Add Users — Look up in

You can enter user names, group names, or e-mail addresses. Separate |
them with semicolons

directory if unsure — similar to N

& @
O u tI O O k a d d re S S b O O k Give Permission Give Permission
Choose the permissions you want these users to have. You can add (&) Add users to a SharePoint group
users to a SharePoint group (which is already assigned to a permission - —
level n add dually and assign them to a specific Content Provider [Contribute, Limited Access] R
per
View permissions this group has on sites, lists, and items. ..
SharePaint groups are recommended as they allow for ease of DIE s e
permission management across multiple sites. v P J

Give Permission — Add user to —
an existing SharePoint Group
giving the permissions the group
has or give users permission
directly by checking the level of
permission

Send E-mail — Uncheck Send

welcome e-mail if you don't want | |=esasirs e
the user to receive a notification

that they have been added to the

site. Welcome message can be

- customized if you send e-mail (= Click OK |—

Fend welcome e-mail to the new users
pubject:

Welcome to the SharePoint group: Content Provider for site: Marin

I oK I Cancel

UNCLASSIFIED



